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  APPLICATION FOR

       EMPLOYMENT

WITH 

CENTRAL PARK CLEANING




CONDITIONS OF APPLICATION

By completing either wholly or in part the person whose name appears on this form as the applicant warrants and agrees to the terms and conditions detailed herein.

APPLICANTS FOR EMPLOYMENT
1.0 The application has been completed solely by the applicant who is seeking to secure employment with the Central Park Cleaning.

2.0 Completion of this application either in part or in full does not constitute an offer of employment by the Company. The applicant is not obliged to provide all or any of the information required in this application, however, failure to do so may prevent the Company from accurately and/or completely assessing the applicant’s suitability for employment and consequently may result in no offer being made to the applicant.

3.0 Any time given by the applicant in undergoing pre-employment evaluation which process includes but is not necessarily limited to testing, medical examination, reference checking and briefings that are deemed necessary by the Company at its sole discretion shall be in the applicant’s own time.

4.0 The Company reserves the right at its sole discretion to terminate the pre-employment process without notice to the applicant at any time and shall not be required to offer any explanation for so doing to the applicant or any representative of the applicant.

5.0 The Company shall not be required to offer or provide any explanation whatsoever for not offering employment to the applicant.

6.0 All information requested by the Company during the pre-employment process and thereafter during the course of employment is solely for the purpose of determining the applicant’s suitability to perform the duties directly associated with the position for which herein applied and/or assigned upon employment or at any time.

7.0 Except as provided for herein the information obtained by the Company as the Employer will not be communicated to any person other than authorised Company staff, without the consent of the applicant having become an Employee of the Company. If the applicant does not become an employee of the Company except as provided for herein no information whatsoever will be released to persons other than authorised Company staff or any authorised person acting on the Company’s behalf without the written authorisation of the applicant.

8.0 In order to assist in determining the applicant’s suitability for employment, the Company may contact any of the referees listed in the application.

9.0 Should the applicant be offered and should the applicant accept a position with Central Park Cleaning the applicant agrees to accept and conform to the Company’s standard operating practices, instructions, directives and requirements.

10.0 The applicant further agrees not to disclose to persons outside the Company any information that could reasonably be regarded as commercial in confidence or proprietary to the Company unless required to do so by law. The obligation shall extend for an unlimited period after employment.

11.0 Should the applicant be successful or otherwise in this application the applicant agrees not to provide any information related either directly or indirectly to the pre-employment process to any persons outside  Central Park Cleaning unless required to do so by law or without prior written authorisation of an authorised Company representative.

SUCCESSFUL APPLICANTS WHO ARE EMPLOYED
12.0 In order to satisfy customer requirements and in particular to confirm an Employee’s suitability for a particular assignment or area of employment, the Company may release certain information to the customer or authorised representative of the customer or the Company on a confidential basis. Such information shall be limited to an employment resume covering education and trade/professional qualifications and employment history (type of job, employer, period of employment and reasons for leaving).

13.0 Should the Company deem it necessary to conduct an internal investigation into a work related matter such as a complaint against an employee, workplace injury etc, the Company may seek such information as it deems necessary from other persons. In such instances the Company may divulge to its authorised representatives on a confidential basis any information necessary to objectively and confidentially complete the investigation.

14.0 The Company will not communicate any information about an employee or applicant except as provided for herein above, without the prior consent of the employee or applicant unless it is required to do so by law.

15.0 The Employee will at all times have access to his/her personal (employee) file and all documents other than health information directly related to his/her employment provided that the information shall not be copied or documents removed from Company premises without the prior approval of a Company authorised representative and that such authorisation in respect to the copying of documents only shall not be unreasonably withheld.

16.0 To gain access to his/her personnel (Employer) file the Employee or applicant must make a written application to the Privacy Officer who will supervise approved access.

17.0 Should the Employee or applicant wish to do so he/she may authorise the Company to release information to other persons or organisations by advising the Company Privacy Officer in writing.

18.0 In the event an Employee or applicant believes the provisions of Privacy Legislation have been breached he/she should complete a Statement of Grievance Form (Form HR001) and submit this direct to the Privacy Officer, the details of whom will be advised by the Company from time to time

	POSITION FOR WHICH APPLIED: 


	
FULL-TIME (    PART-TIME (    CASUAL (

	DIVISION:







STATE:



	SURNAME:
	GIVEN NAMES:
	MR/MRS/MISS/MS

	ADDRESS

	
	Post Code

	CONTACT PHONE NUMBERS
	Home
	Work
	Mobile/Message




	· If you are NOT a permanent resident of Australia, do you hold a visa entitling you to work in Australia? 
YES (   NO (   If YES:

· Are there any restrictions contained in the visa limiting the type or hours of work you may perform? 
YES (   NO (   If YES, please specify:

	What form of identification can you produce? PASSPORT (    BIRTH CERTIFCATE (


	Previously employed by any of the Central Park Cleaning? YES (   NO ( If yes, which one?


EDUCATION AND TRAINING

	SECONDARY
	TERTIARY
	OTHER

	
	
	

	
	
	

	OTHER TRAINING

	


EMPLOYMENT HISTORY – List last 3 positions. Please list most recent position first(also attach Resume)
	EMPLOYER                                                                  
FROM                      
TO

	LOCATION                                                                   
TELEPHONE

	POSITION & RESPONSIBILITIES

	

	

	EMPLOYER                                                                  
FROM                        
TO

	LOCATION                                                                   
TELEPHONE

	POSITION & RESPONSIBILITIES

	

	

	EMPLOYER                                                                  
FROM                        
TO

	LOCATION                                                                   
TELEPHONE

	POSITION & RESPONSIBILITIES


REFERENCES

	List 2 persons (other than relatives)

	NAME
	PROFESSION
	RELATIONSHIP
	YEARS

KNOWN
	BUSINESS HOURS

PHONE NUMBER

	
	
	
	
	

	
	
	
	
	


	Are you aware of any injury or illness that would adversely affect the performance of your proposed duties?  

YES (   NO (   If YES, please specify:

	( If this box is ticked please supply the following information as you may be required to undergo a police clearance.  Country of Birth:
Date of Birth: 
Maiden Name:

	Office Use Only – Clearance Number:


DECLARATION

	I certify all the information supplied in this application is true and correct and I understand false or misleading information is cause for withdrawal of any offer of employment or termination if employed.  I fully certify that I have read, understand and accept the conditions of application on page 2 of the application.

	SIGNATURE OF APPLICANT


	DATE


Last Name





First Name





Name of Applicant


(In block letter)








CONFIDENTIAL














Central Park Cleaning abides by the National Privacy Principles in the collection and use of personal information.  Personal information is not disclosed to any third party except as required by law








PAGE  

